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Course Introduction

From the “My Courses” 
tab, click on the course you 
want to edit.

Instructor Guide – Course Introduction



3

Weekly Menu Tab

The course topics can be 
found in the menu located 
in the left-center section of 
the course page.
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Tabs in The Course Menu

The center menu includes 
course settings, the list of 
enrolled students, grades, 
course activities, and other 
tabs.
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Tabs in The Course Menu

This section contains the 
settings related to the 
course.
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Settings Tab
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Tabs in The Course Menu

Users enrolled in the course 
are listed in this section.

To add a new participant, 
click the “Enroll Users” 
button and enter the name, 
surname, or student ID in 
the window that opens.
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Participants Tab
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Tabs in The Course Menu

This section contains the 
grades for the course.
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Grades Tab
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Tabs in The Course Menu

You can find information 
about the activities carried 
out in your course in this 
section.
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Activities Tab
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Tabs in The Course Menu

This section contains 
additional features related 
to the course.
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More Tab
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Tabs in The Course Menu

You can access your course 
reports under the Reports 
section within the More 
tab.
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Course Reports
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Course Edit Mode

To add a module or a new 
activity to the course, activate 
the Edit Mode button located 
at the top-right corner.

This allows you to add new 
activities or topics/weeks to 
the course.
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Edit Mode
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Course Edit Mode

To add a new section to the 
course, click the “Add Section” 
button.
You can also rename the 
newly added section as 
desired.

Instructor Guide – Course Introduction

Edit Mode
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