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Adding an Assignment Module
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After logging in to the 
Distance Learning System 
(LMS), select the course to 
which you want to add the 
assignment module.
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Adding an Assignment Module

Activate the “Editing 
mode” button located at 
the top right corner of the 
course page, which is 
initially in passive mode.
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Adding an Assignment Module

After activating the editing 
mode, click the “Add an 
activity or resource” 
button on the course page.
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Adding an Assignment Module

To add an assignment 
module to your course, 
click the “Assignment” 
module under the 
“Suggested” tab in the 
“Add a new activity or 
resource” window.
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Adding an Assignment Module

In the Assignment module 
window that opens, there 
are “Assignment name” 
and “Description” fields.
Fill in the relevant fields.

05

Instructor Guide – Assignment Module

5

6



7

Adding an Assignment Module

In the “Additional files” 
section of the 
assignment module 
window, you can upload 
files containing the 
assignment questions.
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Adding an Assignment Module

You can arrange the 
assignment-related dates 
in the “Availability” section 
of the assignment module.
In this section, you can set 
options such as “Allow 
submissions from” and 
“Due date.”
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Adding an Assignment Module

When you click the “Save 
and return to course” 
button, the assignment 
module will be successfully 
added.

You can see that the 
Assignment 1 module has 
been added under the 
Topic 1 section on the 
course page.
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After adding the assignment module, you 
can deactivate the “Editing mode” button 
located at the top right corner of the page.
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Editing the Assignment Module

You can change the 
assignment settings by 
clicking the three-dot icon 
on the right side of the 
added assignment module.

All necessary edits related 
to the assignment can be 
made through this menu.
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Viewing Submitted Assignments

To view assignments 
submitted by students, 
click the “Submissions” 
button on the assignment 
module page.
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The status of students who have not 
submitted their assignments will appear as 
“No submission.”

The status of students who have submitted 
their assignments will appear as “Submitted 
for grading.”
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You can download 
submitted assignments 
individually or download all 
submissions at once to 
your computer from the 
“Actions” menu.
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Downloading Submitted Assignments

You can click on each submission 
individually to download it to your 
computer.
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Assignment Submissions Report

To view assignments as a 
report, click the relevant 
Assignment module.
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Assignment Submissions Report

Click the “Submissions” 
button.

To obtain a report of the 
current submissions, select 
“View in gradebook” from 
the “Actions” menu in the 
window that opens.
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Assignment Submissions Report

In the window that opens, 
click the “Grader report” 
button.

Then select “Export” to 
determine the file format 
and report options.
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Assignment Submissions Report

In the window that opens, 
you can download the 
report by selecting the 
fields to be included in the 
Excel spreadsheet.
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File format: Excel spreadsheet

Fields to be included
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